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Application for Ebook Production and Publishing
by The For My Earth Project
	Name: (Legal name of organization entering into agreement) Non-Profit?  Yes____         No______


	Address (1): (Address where correspondence and ebook revenue checks are sent)



	Website URL: (where your ebook will be hosted)


	Telephone: 



	Fax: 



	Primary Contact for Project: 

Name:

Telephone (if different from above):



	Person Authorized to sign agreement or legal reprehensive (if different from Primary Contact)



	Number of Ebooks Desired:


	Briefly describe what you would like your 16-20 page ebook(s) to feature. Standard items include map and discussion of location of your school or organization area of work, number of individual children to be featured, history of organization and purpose, one or two pages on the environmental issue being addressed,

Page detailing sources for further learning, sponsorship page (optional) A Terms and Conditions page on the inside front cover is standard.


	I have read the terms and conditions below, which include acceptance of the publishing agreement terms, consent forms required for our project, revenue sharing terms, and general agreement regarding scheduling, review, and data sharing and upload.
Authorized Agent for Organization:

Print Name:

Signature:



	Terms and Conditions:

We will always do our best to fulfill your needs and meet your goals, but sometimes it is best to have a few simple things written down so that we both know what is what, who should do what and expectations for accomplishment of our project.
What do both parties agree to do?

As our ebook partner, you have the power and ability to enter into this contract on behalf of yourself or your organization. You agree to provide us with the materials that we need to complete the ebook project including text, images and other information as and when we need it, and in the format that we ask for. The file formats needed to edit your data are detailed under our “Upload Your Data Here” tab.  Generally, you can provide images in jpeg or bitmap format, and text utilizing Word or ? You agree to review our work, provide feedback and sign-off approval in a timely manner too. You will also be encouraged to meet any dates that we set together so that our ebook project is completed in a timely manner. 
We have the experience and ability to produce, publish and market your ebook(s) utilizing our staff and partner universities/schools and we will carry out our task in a professional and timely manner. Along the way we will endeavor to meet all the deadlines set but we can’t be responsible for a missed launch date or a deadline if materials requested have been late or have not approved or signed off our work on-time at any stage. 



	Costs:

The For My Earth Project does not require ANY fees to be paid upfront by our partner organizations or individuals. 



	Revenue Sharing and Payments:

Revenues from the sale of the ebook we produce which features yourself or members of your organization are shared between The For My Earth Project and your designated organization.  Revenues from ebook sales on your web site, or the web site designated in this agreement are deposited directly into a PayPal account.  These revenues are shared:  50% to your designated organization, 50% to The For My Earth Project.
You may have affiliates or “supporter” organizations which have agreed to place the ebook on their web sites to generate revenue.  Revenue from these sales are shared as follows: (???? Need to check with BookBaby on this)
The For My Earth Project will also market and publish your ebook on retailer web sites such as IBook and other international ebook sites.  These revenues will be collected and tracked by BookBaby, our chosen ebook publisher, and monthly checks will be provided to yourself/organization.  After net selling fees are deducted, the For My Earth Project will send 50% of proceeds to the address indicated in this application, along with a monthly sales report. Other details regarding revenue sharing are described in our publishing agreement.


	Publishing Agreement:

In addition to the receipt of this signed application, and receipt of the consent forms, it is necessary for us to have a publishing agreement in place.  Our standard publishing agreement is available for review and download on our website under our “ Becoming a Partner” tab.  Please review and sign this agreement, or if there is a need to revise this standard agreement, please download and suggest your changes.  We will then forward your request to our board and legal advisor for review.


	Consent Forms:

In order for us to edit, create derivatives of images and text, and produce a professional ebook, we need to have the ability to modify the images, video, and text you upload to our site.  We need signed consent forms which provide us with a release of liability and ability to use and publish these items. For individual images of minors or adults, each child/parent must sign a consent form allowing us to use their image and text(story) provided. Our standard consent form is easily accessible on our web site under the tab, “Upload Your Data Here”.  Any data uploaded without a consent form may not be utilized, and the lack of the consent may delay our schedule.


	Copyright:

You guarantee to us that any elements of text, graphics, photos, designs, trademarks, or other artwork that you provide us for inclusion in the ebook are either owned by you, or that you have permission to use them. See consent forms.

After the ebook is produced and ready for publication, the copyright on the ebook will be designated as follows:

(?) © (year) The ForMyEarthProject and (your organization)


	Scheduling and Production:

The For My Earth project works with participating schools to produce the ebooks.  Generally, the students are available to work on an ebook during the fall and spring semesters.  Therefore it is important that we receive your unedited images and text as early as possible at the start of these semesters.  Assuming that the data is received within the first two weeks of the semester, you can anticipate a draft of your ebook within two months. If we receive your suggestions for change within two weeks, you will receive your final ebook, ready for upload to your website within one month after changes are made and approved.  Overall timeframe then for each ebook is approximately four months. (need to review this with school)


	Student Production of Ebook:

It is understood, by signing this application and publishing agreement that you understand students will be preparing your ebook.  These students will be rewarded for their efforts by including their name(s) on the inside cover of the ebook as “designed and edited by”.  You also agree to allow 



	Confidentiality and Security:

?????



	Sponsors:

The For My Earth Project will be seeking sponsors for our mission.  To this end, we may request that a sponsor place their logo/advertisement on the inside back cover of your ebook(s).  You do not have to agree to having a sponsor logo or advertisement in your ebook.


	Transferrability and Terms of Agreement:

This agreement can not be transferred to anyone else without our permission. This agreement stays in place and need not be renewed. If for some reason one part of this contract becomes invalid or unenforceable, the remaining parts of it remain in place. The term of our publishing agreement is perpetual unless otherwise agreed to by both parties. You may cancel our publishing agreement at any time with a 30 day notice.  
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